Setup a network printer

To add a new network printer please follow the steps below

Go to Start — Settings and click on
~Printer and Faxes*“ (Pic. 01) to open
the “Printers and Faxes” Folder.
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On the Welcome page (Pic. 03) click Next>

In the next window (Pic. 04) make sure that
the option “A network printer, or ...
computer” is selected and click on Next>

rinter Wizard

Welcome to the Add Printer Wizard

This wizaid helps you install & printer or make printer
connections.

2 Ifyou have 3 Plug and Play printer that cannects

\_1') thiough a USB port [or any other hot pluggable
part, such as [EEE 1394, infrared, and sa on). you
do ot need to use this wizard. Click Cancel to
clase the wizard. and then plug the printer's cable
inta your compLter or paint the printer toward your
camputer's infrared port, and turn the printer on.
Windowrs will automatically instal the printer for you

To continue, click Nest
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Add Printer Wizard

Local or Network Printer

The wizard needs to know which type of printe to set up v

Select the option that describes the printer pou want to uze;

" Local printer attached to this computer
I Autornatically detect and install my Flug and Flay printsr

[r-‘ £ network printer, or a printer attached to another cnmputel]

) Toset up a network printer that is not attached to a print server,
\_1') use the "Local printer” option.

< Back I Mext > I Cancel

Pic. 04



Now select “Find a printer in the
directory” (Pic. 05) and click on Next>

In the “Find Printers” (Pic. 06) windows
click on the button “Find Now” to get a
list of all existing network printers.
Note: If you insert a location in the Field
“Location:” (for example Bonn) you can
isolate the result of the list of network
printers to all printers which are exist in
Bonn.

After you have click “Find Now” you will
see a list of all available network printers
(Pic. 07). Mark the printer what you will
add and click on the button OK.

In the next window (Pic. 08) you have to
choose if you will use the printer as your
Default Printer. Enable “Yes” to use the
printer as your default printer for all
documents otherwise enable “No”.

Note: You can change your default printer
anytime in the Printer Folder.

Click Next> to continue.

Add Printer Wizard

Specily a Printer

IF yau dan't know the name or address of the printer, vou can search far a printer

that meets your needs.

‘What printer do you want to connect ta?

& Find a prittter in the: directory

" Connect ta this printer [or to browse for a printer, select this option and click Next)

Name: |

Example: \\zerver\printer

" Connect to a printer on the Intemet or on a home or office network:

uRL: |

Example: http://server/printers/myprinter/. printer
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Add Printer Wizard

Default Printer

Your computer will aiviays send documents ta the default printer Lnles: you specily

atherwise.

Do you want to use this prirter as the defalt printer?

 Yes
& No
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Now the installations of the network Add Printer Wizard

printer are finished and the wizard will
show you the summary (Pic. 09) for the
installation.

Click on Finish to close the wizard.

. Completing the Add Printer Wizard

You have successiuly completed the Add Printer Wizard,
“You specied the following printer settings

Mame:

Default
Location Bonin 3. Etage Floor left - CustomerCare:
Comment:  MRG Laser printer 4100 5w &4

To close this wizard, click Finish,
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Now you are able to print out your documents to the new added printer.

If you want to change your default printer do a right-click on the printer which

should be the default and SLTE

1 H 9

Choose Set as Default Prlnter | File Edit Wiew Favorites Tooks Help | o

from the context menu. That all. | (e~ ) - (F | ssanh | rolers | 5 0 X ) |[7-
JAddress Ic‘;, Printers and Faxes j B co
MName = | Cocuments | Status
|2 Add Printer
2 Canon iB65 1} Ready
=1 FreePOF P i} Ready

HP Color LaserJet SS00 PS goocomarkates a Ready
L2 MRG Copier C DSc328 PCL Open | il Ready
] .

Ll MRG Copier S PCL 0N CCF pue———r— ] Ready
S5 HRG SP 4100M PS CLICA or Set as Default Printer 0 Ready
ZMRG SP 4100 PS Sales or  Frinting Preferences... o Ready
| Pause Printing |
‘,—J Specifies that the selected Sharing... S




